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Excerpts from FAA 8020.16
CHAPTER 3. AIR TRAFFIC AND OTHER INITIAL NOTIFICATION AND REPORTING RESPONSIBILITIES
b. How to Report.
(1) The air traffic facility first receiving notification of a known accident or a 
suspected accident must make and record initial notification using FAA Form 8020-3, which is a 
list of contacts (see Appendix 1). Managers must ensure that copies of FAA Form 8020-3 with 
telephone numbers inserted are available. Notification to the nearest National Weather Service 
(NWS) of known or suspected accidents in which any person suffers death or serious injury or 
the aircraft received substantial damage is mandatory. Unless otherwise outlined in a letter of 
agreement between the respective service area and the NWS, notify the nearest NWS office or 
forecast center. Initial notification is based on preliminary information. FAA Form 8020-3 is 
not used for air traffic incidents. See Chapter 8 for reporting air traffic incidents.
